
NATIONAI INVESTIGATION AGENCY
MINISTRY OF HOME AFFAIRS,

GOVERNMENT OF INDIA
OPPOSITE CGO COMPLEX

LODHI ROAD
NEW DELHI

No E-78l00 1 /IT-DA/NIA/20 13/ Dated .O3.2018

IN THE NIANOTICE FOR FILLING UP POST DEO ONDEPUTATIO

Nominations are invited for the post of DEO on deputation basis in

National Investigation Agency (NIA)' Details of post and vacancies are as

under:-

c. The nominations of eligible and willing offrcers alongwith following

documents should reach to NIA H oslo

Lodhi Road New Delhi-11ooos t channel wi o1 month

from the te of u a n f item 1n tEm nt Newst.

2. The eligibility criteria (educational qualification' experience' etc') are

furnished in the enclosed Anaexure-I' The candidates who apply for t}te post

will not be allowed to withdraw their candidature subsequently'

N BASIS

Bio-data in prescribed proforma (Annexure-Il) duly countersigned by the
i)

competent authoritY'

Attested (each page) photocopies of ttre APARs dossier from the year
1l

2,012-13 to 2016-17.

iii) Vigilance Clearance Certificate and Integrity Certificate issued by the

respective dePartment'

irr) The details of major/minor penalties imposed on the oflicer during the

last 1O Years.

Proposed place of
posting

Vacancy
and filling
of method

Pay ScalePostSrl
No

Delhi, Lucknow,
Guwahati, Kolkata,
Hyderabad,
Mumbai, Kochi,
Raipur and Jammu

16 posts
by
deputation

Fay Matrix kvel - 5
(Rs 29,2ool-
e2,3oo /-l

(pre-revised PB-1 (Rs.

5200-20200) with Grade
P ofRs.2800

Data Entry
Operator

ii)

Contd...02l-

to



t

!
2

4. Applications received after the last date, or application of incomplete in
any respect or those not accompanied by the documents/ information as per
Para 3 above will not be considered. The Cadre Authorities may ascertain that
the particulars sent by the ollicers are correct as per the records.

5. The eligibility criteria and application form as well as Recruitment Rules
are also available on NIA website wrw.[ia.qov.in.

(Adm)
Delhi

011- 7(ol
011-243688 1 (Fax)

Su



Annexure-I

Data Entry Operator1 Name of the post

16* Posts for deputation
(*subject to variation depending on vacancies)

2 Nos. of post

General Central Service, Group - 'C', Non-Gazetted,
Non- Ministerial

o Classification of the
post

Pay Matrix Level - 5 (Rs 29,200 - 92,3OO

(pre-revised PB-l (Rs. 52OO-2O2OO\ with Grade Pay

ofRs.2800/-)

Scale of pay

As admissible under the Central Government orders5

2O% of basic pay.SecuritySpecial
Allowance

6

the Central Government or

Government or Public Sector Undertakings or

Autonomous Government Institutions holding

analogous posts on regular basis in the parent

cadre or department and possessing 'O' or A' level

certificate for Information Technolory from an

Institute recognised by the Government'

Note 1 : Period of deputation including period of

J"p"otlot, in another ex-cadre post held

im'mediately preceding this appointment in the

same or some other organization or department of

the Centrat Govt' shall ordinariiy not exceed three

years'.

Note 2 : The maximum age limit for appointment by

Deputation shall be not exceeding 56 years as on

cloiing date of receipt of applications'

StateOflicers ofEligibility Criteria
for deputation

7

data; obtaining missing data'

Records data by operating data gt'lty

"q"ip-""a; 
collecting information, resolving

processing Problems.

Protects organDation's value by keeping

information confi dential'

isationand oAccom lishes

for entry bY oPening
and logging receiPt of

Preparation source
and sorting mail; ve

data
.if:ring

de artment

8 Nature of duties

ELIGIBILITY CRITERIA FOR THE POST OF DATA ENTRY OPERATOR

4

from time to time.
DA, HRA, TPT &
other allowance



F Follow established practices or standards for

the input and presentation of information'

) Proofread and verify data entered' Ensure

."",r.""y of aI information entered and
presentation format. Make corrections as

needed.

) Assist with routine office duties such as typing,
filing, record maintenance as workload permits'

) Serve as back-up for other clerical positions in
Unit.

) Perform related work as assigned'

resultsrelatedcompleting andmission bY
needed.

government as laid down in the Govt' of India,
6oP&T oM No. 6/08/2009-Estt (Pav-II) dated
17 .06.20L0 as amended from time to time'

of deputation will beThe other terms and9 Deputation conditions



POST APPLIED F'OR

1 Name and Address
in block letter
Date of Birth in Christian e

Date of retirement under Central/State
Govemment rules
EducaLion Qualification

5 Whether Educational and other qualifications requ
satisfied. (if any qualification has been treated as equivalent to the one

rescribed in the Rules, state the authori

the ofhcerpossessed by
Qualifications/ ExPerienceQualifrcations/ Experience

required
Essential

Desired

for the same

ired for the post are

6 Please state clearly whether in the light
of entries made by you above, you meet

irement of the stthe

detail

of
(in

Nature
duties

of
and

Scale
pay
basic

10FromPost heldOffice/
Institution

tail
suflicieatutica

teanE Ic SCoorderal separaohron loCtnne tfo EmS glcD p oym
tno SI lnbelSef thIEted urua th nud

7

8 Nature of Present employment, i.e. ad

hoc or Temporary or Quasi-Permanent
or Permanent.
In case the present emP
on deputation/ contract basis, please

state
(a) The date of initial appointment

ioyment is held

tUl Period of appointment

office/ organization
belong

the Parent
to which You

of(c) Name

9

Annexure-II

CURRICULUM VITAE PRO FORMA

sheet,

deputation/ contract
on

2

t3-
I

l+



details about present
t:-

Additional
emplo5rmen

working
dica

P1e SCa taS te hether derun
1n te the name of ru em ryo ploye

St eth re evan t co lumn
Central Governmen[a
State Government
Autonomous Or tionC

Government Undd
Universitiese

10

Others
11 working

feeder feeder

P ease State ewh ther u areyo
thln e sam De ent andpartm are 1n the

ed ro to feeder e
LZ Are you in revised

give the date from
scale of pay? If yes,
which the revision

took place and also indicate tJ:e pre_
revised scale

emoluments per month now

ti nfo ti if whi
like tio

bili
things providay

informa Li which il
qualifica

fe training

Add onal arm on an hcvu wouldyo to enm n Sln u rt foppo
ur sultayo for the Stty po

Th S oam n tho er m e
on toregard

add tional Ca emad C ntio S l1
SIS alonpro ernd 1ll work

verti
if

ffrcien

erlen oce verexp aand bove rescflbedp
th1n e vacan clrcu ar acy d SCme tn

Note e cn o SC a arate she tesep eth
S ce IS ln Su t
PI wheth plylng
fo tio

ploym

ease taS et re are ayou p
r d tation Ipu STC abSO n rerp

me n bat SlS

li
tio

ti eligi
fo

rSOffice nu erd Central State
Governmen St are o e blenly forgl

bA So n Crp and da Ste of non
Governm ten o onS arganlz'a re ble
on r sh tort rme onc tract

16 Whether belo stoSC
77

1Tl. candidates may indicaternrormatlon with regard to (i) Research
pu-olrcatrons and reports and special
proJects
Awards/ Scholarship/officials (ii)

App-reciation (iii) Affiliation with rhe

l::l:::,_"""1 .bodies/ instirurion/
so.cretres. and (iv) any otherrnlormatlon.

Remarks

(Note - Enclose a sep
S ace rs insufhcien

arate sheet if the

Tota1
drawn

l4

15

ST

:-



I 
-have 

carefully gone through the vacancy circular / advertisement and Iam weil aware that the -Curriculum Vitae duly supported by documentssubmitted by me will also be assessed by the Selection bommittee at the timeof selection for the post.

Signature of the Candidate
Address

Contact No
Date:-

Countersigned

(Employer with Seal)

Certificate to be n bv the Head of the Offlce of the A licant

I. Certified that particulars furnished by Shri/ Smt/Km
have been verified from his/her record

and found correct.

]I No vigilance
Shri/Smt/Km
certified.

case ls either pending/contemplated against
His/her integrity is

III. No major/minor penalty was imposed on Shri/Smt/Km
for the last 10 years as per

Signature of the Head of Office with Seal

records of the Ministry/Department.


